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Refund Request Letter (환불요청서)

Written Date (YYYY/MM/DD):	 	

Please allow 30 business days for the refund to be processed after the applicant sends us the regarding document (Rejection letter form the embassy or Photocopy of bankbook).

Part I: Contact Information

Last Name(성):                                	First Name(이름):  	             

hone #(연락처):                                	Email(이메일):  	             

Program of Study(지원학과):                                           	


Part II: Reason for Refund request
  had applied to Graduate Schools of Baekseok University but unfortunately did not get a study visa and thus I request for tuition refund since I won't be attending this semester.
상기 본인은 백석대학교 대학원에 합격하였으나, 비자 미발급의 사유로 귀 대학원의 등록을 포기하기에 환불요청서를 제출합니다.


Part III: Bank Details

	1
	Name of Bank
	

	2
	Beneficiary Bank Account

	

	3
	Branch of Bank
	

	4
	Bank Address
(Street/ City, Province/ State / Country)
	

	5
	SWIFT CODE
(for international transfer)
	

	6
	Relationship to applicant
(only if it is not the applicant’s account)
	


※ Documents (please all check document attached with your completed Refund Request Form)
	Original Visa Rejection Letter   Photocopy of Bankbook (only if it is Korean bank account) 
            
	By signing here I authorize Baekseok University to release my refund to the bank account above



Full Name                                            Signatur
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